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OneDrive - Accessing Files Online and Offline

How to Access your OneDrive

OneDrive Folder for Students
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Feel free to create new folders or
drag and drop files into this area
to save into the OneDrive cloud. o
w 1 > ThisPC > Desktop > OneDrive - Fontana USD > Deskiop Backup v | search Deskiop Back »

~ ] Name Status Jate modified ype

Cade_ta_the_Future_Vids

To have access to your files s Nt
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connection, begin saving your
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Pay close attention to the status
bar as this status will tell you if a
file is accessible only online or
offline as well. More details to
follow below.

What does the Status Mean?

Status Meaning

The green check mark means that the file is not only saved to your OneDrive cloud storage, but that is
also available locally on your device to access offline.

The blue cloud means that the file lives in the cloud and you will NOT be able to access that file
offline. Once you open a file at school, the cloud icon will become a green checkmark which means
you will have access to that file offline. At that point a green che () ark will appear as the status
of the file.

The rotating arrows means that the file is being uploaded to the cloud.
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